Guideline to the Candidates for Online Registration

Helpdesk email: helpdesk.jobseeker@gmail.com (Any issue may be addressed to
this mail ID along with screen shots during any issue with the online operation.)

Help Document:

The online job seekers may registrar their name in their respective Employment
Exchanges by using the link ‘Online Job Seeker’ provided on the web site of
“Directorate of Employment Exchange, Government of Odisha”
http:empmissionodisha.gov.in/Exchange. The candidate should follow these steps:

1-Click on Jobseekers Module in home page
2-Accept the Declaration page

3-Fill up the Select Exchange page

4-Click on Submit Button

5-Fill up the registration in page as per instruction
6-Click on the proceed next step button

7-Fill up the educational qualification page in details
8-Fill up the Experience page

9-Fill up the Language details page

10-Fill up the Additional information page

11-Fill up the Willingness page

Steps for ONLINE REGISTRACTION

DECLARACTION

User/Candidates have to click on [SS88BI button on the
Declaration page, to proceed next for jobseeker Registration.
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State Employment Seruice

e -[lijukti

Declaration

I do hereby declare that the particulars to be furnished by me during online
registration are true to the best of my knowledge and belief.

If any information found to be wrong, My registration will be rejected and I will be
held responsible for that solely.

[ Acoept || pecanc |

Welcome, Guest (Jobseeker)

After [SBB8BI the Declaraction page fill up the SEICCHERCHANEE

page.

Choose the Qualification level and Caste (it is mandatory)

State Employment Seruice

18, 5:11:34 PM

e -[ijukti

Welcome, Guest (Jobseeker)

Qualification Level *

(Choase the heightest Qualification for which you | 10TH PASS ~]
want to register) -Select-
o 10TH PASS
12TH PASS
Disability (More than 40%) DIPLOMA HOLDER
State GRADUATE
HONOURS GRADUATE
District
ILLITERATE
Exchange ITI CERTIFICATE HOLDER

UNSKILLED({ BELOW ME)

UNSKILLED({ ME AND ABOVE)
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State Employment Seruice

e - Mijukti

Welcome, Guest (Jobseeker)

Qualification Level 3

(Choose the heightest Qualification for which you

want to register)

Caste™

Disability (More than 40%)
State

District

Exchange

[10TH Pass -

GEMNERAL

2ntage
OBC AND SEBC
SCHEDULE CASTE
SCHEDULE TRIBE
SEBC

ate First

If user is SC/ST/OBC/SEBC then He/She should carry the Caste
Certificate near by Employment Exchange office

State Employment Ser sy

Qualification Level®
(Choose the heightest Qualification for which you
want to register)

Caste™
Disability (More than 40%)
State

District

Exchange

T

BHUBANESWAR

BALASORE
BARGARH
BHADRAK
BOUDH
CUTTACK
DEOGARH
DHENKANAL
GAJAPATI
GANJAM
JAGATSINGHPUR ]
JAIPUR

JHARSUGUDA I

KALAHANDI
KANDHAMAL
KENDRAPARA
KEONIHAR 2

Select District and State First

Welcome, Guest (Jobseeker)

rentage

select the District Options

Select the Exchange option as per district
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State Employment Seruice

Qualification Level 3

(Choose the heightest Qualification for which ‘ 10TH PASS w

you want to register)
Caste™

Disability {(More than 40%)
State

District

Exchange

Welcome, Guest (Jobseeker)

0OBC ~

® no O Yes | Percentage

\ District Employment Exchange, Bolangir ~

Enter Characters shown in picture

Type the (MBI and Enter the BN button

Fill up the [EISONGNUGINN page. Here is First Name, Father
Name, DOB, Gender, E-Mail, and Marital Status is compulsory fields

Aaddriss Far Commmaication

# Ml
Ly i) ¥
asc HHIASW ¥
& Paaiin
HIHAL )
Furmarsnt Home Addriaa
ehiatk 5 Prermiaron Aabdviss 125 itk
.....
abishA S [EOERR ]
BALANGER Dt e b
o ¥ b L
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fill up the ADDRESS fields. If the Temporary and Permanant
home address 1s same then click on the CHECK-BOX.

If the user is SC/ST/OBC/SEBC, he/she must fill up the caste Certificate

options

click on NEXT button

State Employment Seruice _Nijukti
Directorate of Employment, Gouernment of Odisha = L

. Guest (Jobseeker)

GOVERNMENT OF ODISHA
EMPLOYMENT EXCHANGE : District Employment Exchange, Bolangir
JOB SEEKER REGISTRATION
ACKNOWLEDGEMENT

Dear LIPI PATRA :

Entry.jsp

Your Registration is not yet complete. You may "Proceed to Next Step” to continue your registration. Your unique ID and Password is
mentioned below :

Your User Login : OD0212018T5

Password : 08091988

Registration Date : 20-09-2018

Password is send to the email id provided during registration

Name of the Employment Exchange : District Employment Exchange, Bolangir

Click here to Proceed Next

Click on Proceed Next button

Fill up the Educational qualification page
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'| State Employment Seruice

Wisicome, Guest {Tobssaker)

Exchange District Employment Exchangs, Bolangir Registration Ma.

Application Date 1120 Verification Dus Dt

Quakiztion Lavel ™ 10TH PSS k2 Exm pazsed * v

B Unbversty hJ School I Home

Mt of Ietruction v Faszing ear/Morth v

Ceortficate Number Do v
nc Perentzge

Uploex: Highest: Qualficationts Gttt Scon aopy e

Grace v

Subjects Studied Chose Both Subfect and Sufert TygeCptionsl)

Subjects Edoc v Subpect Type = =

in c25e sutmect ks fibex)

SEuitjoct Typa
poTi

cpaciabzation y

Click on Submit button

Fill up the Exprience page

State Employment Seruice

Guest (Jobsecker)

x = —a = Eligible for Govt. Wheather to count
Mame-Of-Employer  From-Date Ta-Date NCO POst/Designation Type-of-Job Pay-On-Leaving Sector Reason for leaving == for six months
Exchange District Employment Exchange, Bolangir Registration No. 0D0212016T5
Application Date 11-10-2018 Verification Due Date 01-11-2018
Secor By v Mame of Emplyer —— ]
Expesience
. Recogrized ;
Expeniance Type -Seleat- Y Type of Job PartTime ® FullTime For Govt. Yes ® No
job
N — . - Experience
From o Jpo oo To oo Jpo oo i
manths)
-Salect v
E Rs.
= - Pt . ‘e 2y en
Posy/Designation Post/ Designation i not fisted in the sbove list, Select —others-  Whesther to count for Six manths? Yes ® Ko Lating
- from the list and Enter the Posy/Designation in the bove M

Rezson for Leaving

textbar

-Seleat- v

Maturz-of-Work
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State Employment Seruice

. . N - N - Eligible for Govt. Wheather to count
HName-Of-Employer ~ From-Date To-Date NOO POst/Designation Type-of-Job. Pay-On-Leaving Sector Reason for leaving = /97® bt
Exchange District Employment Exchange, Bolangir Registration No. 0D0212018T5
Application Date 11-10-2018 Verification Due Date 01-11-2018
Secor CENTRAL GOVTC G v Name of Employer G
Experisnce
Expariznce Tyoe ADMINIETRATIVE i Type of Job PartTime ® FulTime E,“G’E:Egd Yes ® No
job
. — . - Exparience
From 0 |0 |por To [ o [eo17 n 0
months)
fo{n[o]4 ¥
Pay on ke
Posy/Desigration Post/ Designation  not Fetad in the sbove list, Select —others-  Whezther to count for Six manths? ‘as ® No Lezning
- from the lisz and Entr the Post/Dasignation i the 2hove [
texthax
Rezson for Leaving [ONCoNTRACT v Nature-cf-Work

click on Next button

fill up the language details page

State Employment Seruice

‘Welcome, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration No. 0D0212018T5
Application Date 20-09-2018 Verification Due Date 20-10-2018
Language ¥ -Select- v
oeEn
Read O
Proficiency Write O
Speak O

=1
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PM

State Employment Seruice

Welcome, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration No. 0D0212018T5
Application Date 20-09-2018 Verification Due Date 20-10-2018
ODIA
Lan e ODIA -
guage

OEa

Read O RWS
Proficiency Write O
Speak O

= &

Select the language option and profiency(tick on read,write,speak)
option, click on [ option then click on [l button

fill up the Additional information details page

State Employment Seruice

Welcoms, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration Ho. 0D0212018TS
Application Data 11-10-2018 Verification Due Date 01-11-2018
#re you ready to sane Anywhere in Indis ¥ Are you Employed flo hd
Idenity Proof (Passport Vorer ID, Ration Card =t} AADHER CARD ¥ Ideniity Proof Number
Expected Minimum Salary : Locsl Jobs{Rs PM) Outside Jobs(Rs PM)
Whether Ex-sarnvice man Yes @ No Whether Displaced NoDisplaced ¥
License Licznse Number Reguistering Authorty Licznse Issue Date Licznse Eqpire Date Select
- - - =
[AUTS RIKSHAN ¥ 273 s /i Jror " 7 /o |iaere | Save
. S N Cartificate Date .
NCC and Others NCC Certificats Mumber Registering Authority (DO IY) Salecr
SELECT- v 07 5 P [ ] Save
Sports Certiicats Mumbsr Certifying Authanty Sports Level and Grade Certificsts Dats Sslsct
KAEADI v 222 Seem v [EEe v i e Save
Physical Standards =
m ISP . Ches: [withous expansion] / [with S e .
Viezr Glasses Height (in Cms) Vieight (in Kgs) cxpansion] (i em) Disabifty (More than 40%) Blood Group
7 ft 8 inch
A ] f 7 v
ez RFE an e o B Flus
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State Employment Seruice o - Nijukti

Welcome, Guest (Jobseeker)

Exchange District Employment Exchange, Bolangir Registration No. 0OD0212018T5
Application Date 20-09-2018 Verification Due Date 20-10-2018
Any type of vacan ~
Vacancy Willingness SRE?(%MGES
REGULAR ONLY v
Willingness
Whether willing to
(ii)Undergo training Specify Trade(s) -Select- ~

=

After fill up the vacancy willingness, willingness,

specify trade click on next button

Final Acknowledgement page will appear

State Employment Seruice

Easployeusent Exchange ; District Euglayusent Exchange, Bolauzic

Acknowledgmes

Em-u.\.

Fa-Servicermr

Sigeatursof Cosdidati
Disclaimes:

Back to Hame
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General Instructions to online Candidates:

» Once a candidate applies for online Registration in any
employment exchange through Kiosk/Internet centre/ common
services centre a temporary Registration number will be allocated
by the system.

» Acknowledgement is generated once complete the Temporary
registration by a Job Seekers/Candidate.

» The generated temporary registration number would automatically
show the name of the concerned District Employment Exchange
and within the date the candidate has to visit to concern D.E.E for
approval of registration otherwise this temporary number will be
invalid after the due date.

» This temporary registration number needs to be validated within
20 days from the date of issue. The candidate has to visit the
concern district employment Exchange office with the
Acknowledgement Note and required original Documents within
in due date(including holidays) for issue of X10 by the authority.

» In case of urgency the candidate may apply any vacancy citing of
temporary registration number but the candidate has to visit district
employment exchange within the due date to validate otherwise
the temporary registration number will be cancelled

» If the last date fall on govt holiday it is the responsibility of the
candidate to validate it prior to this date on any working day by
visiting the District employment exchange or else it will be
cancelled.

Note: Helpdesk email: helpdesk.jobseeker@gmail.com ( Online candidates
may send mails on difficulty along with the error snapshot if any during online
application entry issue)
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